THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Online:

Diocese of Gary
Registration Instructions

Before or after attending an instructor-led (live) session, all
participants must register with VIRTUS Online.

Click on this link to access the VIRTUS Registration page:

https://www.virtusonline.org/virtus/req 2.cfim?theme=0&0rg=18536

Or:

Go to http://www.virtusonline.org

On the left side of the screen, click on First-Time Registrant to
begin registration. To proceed, click on Begin the registration
process.

Select the name of your organization Gary - Diocese (from the pull-
down menu, by clicking the downward arrow and highlighting your
organization). Once your organization is highlighted, click Select.

FIRST-TIME REGISTRANT

ESPANOL: ACCESO O INSCRIPCION

Begin the registration process.

View a list of sessions

Please select your Archdiocese/Diocese/Religious Organization from the list below:

|— Select your organization ——-— -

V|| Selem|

Create a User ID and Password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred User ID is already
taken, please choose another ID. We suggest the use of email
addresses as usernames.

Click Continue to proceed.

In lignt of the

, ane prugsat Measure we can take is to maks the VIRTUS @ God's Chilaren

This IS 8 18MPOTATY Brecaution. and we will Stll offer the live ITaINIng Sessions availadle a5 &N option.

Plenss create & USST id AN PASSWOrS AT you Wil USe 10 BGCESS YOUr Becount

Gontinwe

an option.

Provide all the information requested on the screen.

Several fields are required, including: First & Last Name, Email
Address, Home Address, City, State, Zip, Phone Number, and Date
of Birth.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

If you do not have an email address, consider obtaining a free email account at
mail.yahoo.com, or any other free service. This is necessary for your Safe Environment
Coordinator to communicate with you. If you cannot obtain an email address, enter:
noaddress@virtus.org.

Please provide the information requested below

DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST

Please enter your name as it appears on your driver's license, passport or other government-issued ID.

Salutation | - Please salect - v
T —
Full Middle Name:
Last Name:
Nickname:

Suffix | - Please select if applicable - v

Email * | No email
Home Address:
Home Address Cont'd:
City:
State: | -- Select - ~J*
ZIP: I

Daytime Phone:

Ext:

Evening Phone:
Date of Birth: B* wny?

Continue

Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location.

Click Continue to proceed.
Note: If you serve at multiple diocesan locations, you will be prompted to select
those additional locations in future screen(s).

In this step, DO NOT select the location of your training session - you will pick that later.

We are asking for the primary location where you work or yolunteer.

Please select the primary location where you work or volunteer.

Losation: [~ Plaasa selact - -

Continue
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Select the role(s) that you serve within the Diocese of Gary and/or
parish/school. (Use descriptions supplied, to help determine
appropriate role(s) to select.)

Please check all roles that apply.

Click Continue to proceed.

Piease setect the primary location where you work or yolunteer:

~

Camscrest

Cosch

Your selected location(s) are displayed on the screen.

Select YES, if you need to add secondary/additional locations.
(Follow instructions in previous step to select additional locations.)

Otherwise, if your list of locations is complete, select NO.

You have chosen following locations and roles:

All Saints (Hammond)
« Volunteer ¥

Are you associated with any other locations?

Yes No

Please answer the four questions.

Click Continue to proceed.

Are you a parent or guardian of a child under 187
Yes
No

Do you interact with, werk with or come inte contact with minors of thi
Yes

No
Do you intaract with, work with or come into contact with vulnerable adults of this archdiccase/dioceseirsligious erganization?
Yes
o
Do you manage, supervise or oversee employees or volunteers on behalf of this archdioceseldisceselreligious organization in any capacity?
Mo

Continue

Please review the following and respond:

> Code of Conduct for the Diocese of Gary
To proceed, please Confirm by clicking on: “I have downloaded,
read, and understand these guidelines” and enter your full name and
today’s date.

Click on Continue.

Diocese of Gary, IN

Practical Guidelines for a 8afe Environment for our Youth

b

Practical Guidelines for a Safe Environment for our Youth

| have downloaded. read, and understand these
guidelines

Please provide an electronic signature to confirm you have read the above
documents:

Full Name (first, middle and last)” (John D. Smith)
Today's Date’: (mm7ddfyyyy)

Continue

If you have not attended a VIRTUS Protecting God’s Children
session, choose NO.

Otherwise, choose YES.

Have you already attended a VIRTUS Protecting God's Children Session?

YES NO
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If you chose NO during the previous step, you will be presented with
a list of upcoming VIRTUS Protecting God'’s Children in-person or
online sessions scheduled for the Diocese of Gary.

When you find the instructor-led session training you wish to attend,
click the circle -- and then click Continue.

(If you chose YES during the previous step, you will be presented
with a list of all in-person VIRTUS sessions conducted in the
Diocese of Gary. Choose the session you attended by clicking the
downward arrow and highlighting the session -- then click
Continue.)

Protecting God's Children for Adults (Online Training)

Protecting God's Children for Adults (Online Training in Spanish)

If you are required to complete a background check, please click on
Begin Background Check to complete a background check on the
Selection.com secure website.

Your registration is not complete

You must compl

B0 you need 15 upeste this informsti

match your FULL, LEGAL name?

ick the button below

I you enterad your full, legal nam

Within the secure website of FASTRAX®, please click on Enter
Background Check Info to proceed.

Please complete the following steps within the background check
process, which includes reviewing the inquiry release, entering
applicant information, a final review, and the submission of the
background check.

To contact the background check provider with any issues within
FASTRAX, please contact the Selection.com helpdesk at 800-325-
36009.

nal 0
Primary location: All Saint:

Enter Background Check Info

If you chose online training, please click on the green circle to begin
the Online Training.

Upon completion, the last screen will allow you to print a certificate
and you can always log back into your account and access the
certificate.

Online Training Courses
To begin your online training, please click the title of your assigned training:

rotecting God’s Children nline Awareness Session 3.
Protecting God’s Children® Online A S 3.0
Assigned: 08/04/2021

Due: 08/18/2021

Other Languages Available (You may change versions)

Protecting God's Children® Online Awareness Session 3.0 (Spanish)

If you chose in-person training, you will receive an email of approval
after you attend the training session.

If you have additional questions about VIRTUS Online training,
please contact the VIRTUS Help Desk at 1-888-847-8870.

Thank you for completing the registration process!

A PRORCALKM ANTH ST O

THE HATIONAL CATHOLEC RISKE RETENTION GROUF, 13RC.

TVIRTUSOnline
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